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2. £ "EHRHE, ERT ,EN "EHHE

BHHEZBREAETHE Excel HEX  YBRERSES H, BELSEEE[S. THER. LBEX
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4. HERKE  FHCEHENREBALE  RARE-T RHFNVHE,
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REERIUESENZRE D,
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B D HERA

SRCEASRERER , T :

HERA HEA

RDBE SREETRE-ESH A RETREPHHASIRE
R HER , XERBHERE—EAEHE,
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2. 5 MRERENHR 2 7 EAKIFHN L
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HERESH

Contract Negotiation

TSR3 A9 R R A i

You can easily upload changes and collaborate with the buyer during the contract negotiation process.

BF
1. In the Contracts section, select the document with the Editing - Needs Attention status.
2. Select the document that you want to edit and click Download.
3. When you finish making changes, select the document again and click Upload New.
You can only upload .docx and .pdf file types.
4. Click Send Changes.
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5. When the buyer sends the document back to you, review the latest updates by downloading the
document again.

You might need to download and update the document multiple times before both you and the buyer
reach an agreement.

6. Click Accept Terms to accept the terms of the contract.
When you click Accept Terms, you indicate to the buyer that you have no further edits to the contract

BR

When the buyer finalizes the contract after you accept the terms, the contract displays with the Finalized
status.

©2026 Workday, Inc. All rights reserved Workday Proprietary and Confidential



	目錄
	供應商帳戶設定
	註冊 Strategic Sourcing
	自助登記
	設定自動填寫的供應商基本資料
	概念︰客戶名錄
	概念︰供應商的統一供應商入口網站
	在統一供應商入口網站中存取供應商發票申請
	重設供應商密碼
	供應商的帳戶收回
	填寫到職表
	常見問題︰供應商登入和帳戶安全性
	常見問題︰聯絡 Strategic Sourcing
	參照︰供應商基本資料更新電子郵件

	建議事件
	填寫供應商表單
	管理最後期限
	建立出價建議
	步驟︰在公開尋購網站上提交出價
	使用 Excel 提交出價
	下載參與條款
	常見問題︰事件

	反向拍賣
	步驟︰設定競價參與
	設定拍賣預先出價
	參與拍賣
	概念︰拍賣規則

	供應商合約
	Contract Negotiation


