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Workday Product Area

Supplier
Accounts

Create spends with

grant worktag

Expenses and
other spend
areas

Financial
Accounting

Grants Workday calculates

F&A and award
revenue

Management

Settle direct spend

amount

Customer

Accounts

Legend

Workday
product
areas

Stafrtand end Process
of process steps

R @ X
« B
- MF&I
- RYERE
- GH"
- RS
- Y

Workday X#4#& R
BXEMER B
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Process Flow

(Optional)
Change budget
date of spend

Reprocess award
costs recalculates
F&A and award
revenue

New F&A

(Optional) Record
letter of credit
drawdown and apply
payment

Create sponsor
invoice for direct
cost + F&A

direct cost

Receive and apply

(Optional)
Print and send
sponsor statements

payment from
sponsor

Workday
internal
processes

—

Process flow

SN RAE  ARBRRTEAITRE L
BXRMETHEATREIH RN RRNESRER  ESR :
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MWEWM : 35 50 %

2 M X

Adaptive Planning , Z1&
+ Adaptive Planning, Web k&
Microsoft Excel

Workday X#4#& R
BXREFAEER , BHSN R FARSEREEEZTRS.
BXRMEETRENESZER , S0 :
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Academic Student .
Foundation Records and Acad.e.rmc
Curriculum Advising

Set Up Programs of Study
and

Program Area

Select Evaluate Academic
Requirements Prior to
Program Change for
Evaluating Academic
Requirements

Configure Profiles and
Profile Groups for
Viewing Student Profiles

(Optional) Set Up the Display Policy
for the Academic Progress Report

(Optional) Configure the Display Policy
for Evaluating Academic Requirements

Set up the Academic Requirement
Override Business Process for
Overriding Academic Requirements

Legend Workday
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Create Courses Confi Institutional Policy f
Set Up Institution, Create Course Definitons | -----| - - P°" j90S ”;' udlonla P° icy for
Academic Units, and (Optional)Gourse Tags rocessing Academic Progress
Academic Levels
777777 L ; Create Student Eligibility Rules for
Academic Requirements
(Optional) Create Smart Lists o ”
! Academic
! Progress
' Create Academic Requirements Processing
i and Display
Set Up Grading Policy - . i

3 Create Restricted Requirement
' Groups
i
: Reporting
'
'

Setgaple/;%aadr:mic B R EEEEEEE »  Configure Academic Requirements
LI »

product Start and end

areas

of process

/M 0= B X
- ¥ARES
. ERERM
. FLERARRES
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Workday
Product Area

Customer Billing
Specialist/Accountant

Ac

Create
customer
invoices

Customer
Accounts

Supplier
Accounts

Settlement
and
Accounting
and Finance

Accounts Payable Data
Entry Specialist/

| B -

Accounts Payable
Settlement Specialist/
Settlement Specialist

Accountant

countant

Create
supplier
invoices

Create
manual
settlement runs

Record
intercompany
receipt

Legend Workday
product Start and end Process steps Process flow
areas of process
2RI X
« BPRKF
- HNEKS
- GE
« GBERASITNMS

Workday 3 #4% R

BXEFARFEE , B IR QIR NRAREERS
BXNRAHERRGNESZELR , BSR
- REFMNFZENEM : RABEERZED
« NFEREERS
« NFAREERZEARE
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https://community.workday.com/node/485274
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A% : 8 Excel #]Z OfficeConnect MERIRE

ZRX
BEUATABHIMSTILAR , AT Create OfficeConnect Cash Flow Reports Using Excel Ri2H &
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Tt 85 53 47 Ul

Tt 55 F X Ui

AR RSN XEABERTERNER.

B

“MEFIRER—FMESIHRER , ERCUWFAENESIRA , BRBKRA, EEMEMWIE, KBHI%HHA T
WAIEAITIER Excel MERIREEE OfficeConnect IEHRIREG. QIBNSHRIENEHMF EEFTRZ,

MNEWM : 35478

2 M X

Adaptive Planning , Z1&
+ Adaptive Planning, Web k&
Microsoft Excel

Workday X#4#& R
BREMEER , HSA R . EHINEN Excel HERXIERNESRIRE .
BXRANEHRENELER , BESN .
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- BEER  BELAEK

AHl : EHIREEK

1N
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SEPARERERR
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B
LW CIRBMENERN , BREREER , BEMKFTRGIBFIREG 280 , FRUT AT EREX L
BSEREN
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Similar
available
report?

Reportin
Configuration
Catalog?

Review Report
Requirements

—No Develop Report

Yes Yes Yes

Modify or Copy

Run the Report

Migrate Report
igrate Repol Report

Legend
Start and end Process flow
Process steps _’
of process

R X
4=

Workday X148 R
BXREMAEER , BESN SEEGR BITHREER
BXEZER  BSL

- RBIREMHRNEER,
© BER BECOBER.
« B ERHIRSINBERNFR

Al fIBFINRER

W

W

1N
# Workday P AREEMEF ZIABTHRNBRRABEFENTRNEEANEZINERETR ¢

« Workday Z2EE R
- RIEBRAEER

EHALATRENXEABEATRNE M.

FREZM

Z& M : “Learning Core”ZhEEX Z A LA T3 -
- REREINTER
- RE:FIEH

B

BEFINR2ER , BUUARBEESRFEFNFZIABTHNILR, ARAGIGIGETRER , AR Workday
TRATHITENSROXE. EHRETEHTRNESHTERAK.
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Plan your
approach

Determine learner Determine content
segmentation criteria segmentation criteria

Create security

segments (by catalog,

topic, categories, or
combination)

Define security groups
for learner segmentation

:

Create segment-based
security groups

A 4

Add segment-based
groups to security
policies

Create learning content
and add relevant topics
or security categories

Test access

Legend
Start and end

of process

Process flow
Process steps ’
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ZEMEEEM
«  Workday Learning W AEAZ£EKG. BB FRKIEHBMIEG,
« HENRERTRBEELLENN , RENZLEAFRERFWIHRENER, FR2E508

ATREQEHMNETERSHE , NIEREAETERE ZRINLTLMHRE,
BKIABERT , FIFTBENEENE REBEREZLE., B2, IRTBENTHEHREE , MIiX
5 F IR LAR 5o

MBREBEREEFHRBRFRANENETERNLZSE  NAUREEETRNZSEANRALSA

HENREEAREREA., BS M . ./authentication-and-security/configurable-security/security-

groups/aggregation-security-groups/dan1370796338925.dita.

FMEY = A X4

4 MM
kY

Workday X#4& R

BXEMEELR , SN ../human-capital-management/learning/learning-setup-and-maintenance/learning-
security/owz1559042692174.dita.

BEXEZER ,ESN

../human-capital-management/learning/learning-setup-and-maintenance/learning-security/
gqe1470834901363.dita.

../human-capital-management/learning/learning-setup-and-maintenance/learning-security/
czj1470841147315.dita.

FBI SR B 2B 5 69 5 E o< K

EAX

EEUATABHUSZTLAR  AREHRAXKARKTITREINSRENSNTR

BRAMSEENRA
- BEFBREA
- BFARTA
- BRENER
ERNARER
- BEBTEETA
- BWAZR

BNAR RSN XEABERTENER.
B
AR 2 BT E B HE XK R A TR R R KA R, ERTERE, BIARA SR X 5 ¥ 78R

SHTRTAE, RAFIRHGIGE T RERUK Workday FHITENMNSROXE, EHRETEATER
ESHITERAR.

©2026 Workday, Inc. All rights reserved Workday Proprietary and Confidential



| ABI . R 2B ESHHEK | 13

Workday Customer Payment Customer Deposit Customer Billing Project Billing Customer Contract Revenue Specialist Finance Accounting Manager/ Accountant
Product Area Configurator Common Finance
Operations Lead

1 2
Create deposits for
Enter payments undeposited
payments
payments

Accounts

Receivable

‘Complete invoicing
for period

Reconcile receivables
to ledger

(Optional) Create
customer invoices for
billable transactions

(Optiona) Create
customer invoices for
billing installments

Create foreign

journals

u

(Optional) Create
revenue installments for
billable transactions
TOptional) Create revenue
instaliments for percent
Revenie complete based schedules|
Management
Create accounting to
recognize revenue
Create carve n and
carve out adjustment
journals
Reclassify customer B F—
Accounting contract assets edgor pertods
e iance) and liabilities
Legend

Workday
product Startand end processsteps | Processflow
areas of process e d

E R X

« RATMME
© RIWUKFR
- DIEWHE
- KWAEH

Workday X#4#& R
BXEHMEE , 5 M “Process: Order to Cash Period Close”s

BAMKUREIDNSHHNEXRKNESER , ESN :

o T—EB% : HEXK,
« FRERIKT M
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Workday Sourcing Manager Accountant Accounts Payable Settlement Accounting Bank Reconciliation
Product Area or Buyer Data Entry ialis peciali Op i Lead/ Specialist/Cash
Accounting Manager Operations Lead

©p
Review open requisitions

(Optional)
Review purchase orders
and change orders

Procurement.

8

17 only
Review and Create receipt Mass close Year
accrue open
3 accruals End
supplier invoices documents
o (Optional)
Register Assets

Record asset depreciation
and amoritization expenses

A
(Gptional)
Access Supplier
Contracts Needing

Attention report

Asset
Management

Create amortization
schedules: purchase
orders

Create amortization

Supplier

Accounts

supplier invoices

A\ 4
Y

(Optional)
Create manual
settlement

Accounting
and Finance

‘Access Fix Operational
Journals With Errors task

Change status of
ledger periods

Close and
Consolidate

(Optional) Run

revaluation ©

Reconcile payables to
Accounts i

Payable

Complete bank
reconclliation

Reconcile cash to
bank balances
Reconcile cash

transactions

Cash
Management

Only|Year End

Legend

Process flow

P @ X
« 2RUFNMSE
© BIAIKRR
- BEEE
- EERE
« XKE&H
- HEEKs

Workday 3 #4% R
BXREFHAEER , BN “RE - ANRDENSKBEKLK .
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EAX
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SEPARERERR
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BHARRANXERBERTEN AR

B
EUABIH , BATPFITE Workday RAREIRE TENEY , EAUEAXETERERE. BRFER
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OfficeConnect

R EEE Microsoft Excel FAM BN SEBUA TEFEEN., WRRERSLAKEIE , ol LAFEH
OfficeConnect,

#iR : —> Excel &I , JLRLEZEFIFIEN Workday WS EIES Adaptive Planning 1z,
EAXIR : Workday FIRERN 1T, FP&A Tk AR 5 4,
o Al ERMEHREK. MITRAEMS S HUARERBRRE
EEIEEM :
HEEET Excel 118 , MABEEETE Workday Hif[A,
¥ #“Journal Lines™Plan Lines for Financial Reporting” & & B ##ER , JA K% Adaptive
Planning.

o FHIBIBEEERE Excel XHH,
o RH-ARLEN , ATERENBEREE , ERAFBZHRIF T ERMIEHHE,
REER
MEFEEBEBSBBXNVEAFESH , BIREXATMCAEARBIEHEFRRES , TUEARERER
o R BRA Workday PV AIHLEIES T E , EBE MY RE,
s FANKR BEREFRBREFEAZRNITTCIE , HESWIF, LZENSEFE A VREREURE
IE=W
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- BEEIEEWM

« X Workday M XZHEEERSINBIBRFATE Prism IR
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A LUBIE Workday %R, =&DERE URL #1TiHE .
BREAFNEZENRE SEE.

Worksheets

MRBFEELE Workday FRI —PMNRUTFBEFREHIFE | KBTIMENLCEZRIPWISHE  URE
Bt E | BAEALAEA Worksheets,

iR : Workday FY—REFRBTE , AT EIBHEIEH R ALTE R,
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ABENPBE
A[@EN Workday R, =mZSE#E URL #1744,
RERERS
MR EREARBEFRETER , HELFE-MNEANBARSE TERAESHIRGRE, HERBE
R, WAILAERR S RESRENEMBRE R,
#IR - JRIH Workday IRETE , ATAEZRIRERAS , SEREBEICLEHKE,
AP  REEEREFNREREARUE , HEHSTZHIAGER , @F2MA, AT, 28, L%
fREA. ATBERMTSEL AL,
B EU TSR EESEERY

HCM : ARmHIESE,. ARBESH.
WM& EERE , ERBAITRIEEERE A,

EEIEEM
¥ Workday RENFIEIREHIER (RDS) , E#E Prism Fl S WEHER.
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Type of
data

ramiirad?

l

Financial Data

Work with
financial data
in Excel?

Reporting Tool

Visual Analysis

interactive ad-hoc
analysis for trends

Reporting Tool

Live Collaboration

Workday
spreadsheet for
live data and
collaboration?,

Reporting Tool

|

Versatile Reporting

Versatile
reporting tool for
various report
types?

Reporting Tool

Discove!
OfficeConnect Y Worksheets Report Writer
Boards
Use Cases Use Cases Use Cases Use Cases
( Al ( AY A A
( ) ( ) ( A s N
HCM: HCM: HCM Reports:
« Financial statements « Identifying skills gaps, * Modeling compensation + Headcount trends and
+ Ad-hoc financial analysis setting benchmarks, changes staffing events
evaluating training. Financials: Financials Reports:

+ Average daily reporting

N O\

L

Financials:

« Expense analysis

« Past due receivables by
root cause analysis

« Days Sales Outstanding
(DSO) drivers analysis

« Invoice management

« Cash flow analysis

« General Ledger
reconciliation

« Ledger balance analysis

\\/\

+ Statutory reporting
+ Comparing revenue plans
against actuals

N O\

Legend

Data analysis type

Reporting tool

Use case Option

R @ X
w&

Workday 3 #4% R

BXFMEE , BSN 2ERFER  Workday FHIHRETE,

©2026 Workday, Inc. All rights reserved

Workday Proprietary and Confidential




| A6 RIRKEERE BN M THE | 19

BXEZERE , BEL

- BEEFR  TEREER.
SERFE  IREXRE

t

A6 NRREERE BB BN T E

EAX
BEEUATABHANDRENERNETR , ANAREERAEEITL (RSP) BANXESHHEHITEIRIZRE
HEN TR

BANEER
- BRISERE

BHARRANXERBERTEN AR

B

EXERHREER 2.0 ERA[AATR IS FANEMEAREEHRIE, AAGIEHIGATECHATL,
ERAFAINAERATIHNRE  URERANSHBRREERZAEDT. LASMERTE Workday &
EEARERITY. BHRETEATENESHITEREK.

R @ X
BB MBI

Workday X#4%& R

BXEMEER , SN ../human-capital-management/benefits/default-coverage-and-auto-enroliment/
steps--set-up-auto-escalation-for-retirement-plan-contributions.dita.

BXEZEE BN :

IR AR E IR
R TRIREE = H IR E RN B RS

Rl : % & Cloud Connect for Learning

X

BHELTA®HBfFHITSet Up Cloud Connect for Learning” A2 BN S RN EER
FIEER
K&

FBHERATRRLSNXERABERATEN BN

B

Workday #J Cloud Connect for Learning (CCL) FAEE=FNARRHEEBHEBCHER , HEHERA
BEF , MAZ Workday WEERMATRIRMEIE, LLAGIRMT HEBE CCLEFATPERAE=ZSFAR
RAEIRE Cloud Connect for Learning BT RETRfl. BN REAEHTENESHITERAK.

©2026 Workday, Inc. All rights reserved Workday Proprietary and Confidential



Set up Workday
Learning

Enable functional
areas and security
policies

1

Set up Media Cloud

H

Create Learning
topics

g

Enable Innovation
Services Features
and ML Data
Contributions

>

Create new ISU

—— permissions for

l

Maintain domain

security group

i

Access Configure
Cloud Connect for
Learning task

|

Set up content and
provider

g

Select new ISU

H
{

1
g

Select default topic

H

Generate
credentials

|

| Al : i&& Cloud Connect for Learning | 20

Determine M CoHitaTE Access Configure
Subscription Service anage Lonten Cloud Connect for
Catalog :
Agreement Learning task

Verify settings

A

Share credentials
with provider

Provider pushes

content to Workday

Workday indexes
imported content

Configure topic tag
mapping

—

Verify settings

Process flow

e —

Content provider
process

Start and end Process steps
of process

Workday X 4% R

BXEFMEE , B2 ../human-capital-management/learning/learning-content/configure-cloud-connect-
for-learning.dita.

BEXELZER B30 :
» ../human-capital-management/learning/learning-content/reference--content-providers-using-the-ccl-
platform-to--platform-to-integrate-with-workday-learning.dita.

» ../human-capital-management/learning/learning-content/xbd1536178491043.dita.
+ ../human-capital-management/learning/learning-content/fey1646155264903.dita.
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+ ../human-capital-management/learning/learning-content/troubleshooting--configure-cloud-connect-
for-learning.dita.

APl . ARFREEEXRZRER T M

1N
EEUATABGHUSTLAR  ARPITRETNENSR , W ARREREXZRE S MENR
RS2 4o U SR B i B
WEREEER - RWA
« RWHE
BRAWSEESR
R EERR

FBHERATRRLNXERABERTEN BN
B
3 Workday Y 2 RABUAEFEFMHNENSOREFRLSEN , ReFE£RAHERERS. FAMNER

THRARHEERZUEEF NHNENRETIRNTRESHNAF AR, WAGRGIUEA TRERAK
Workday FH#ITEN T RNXE. SRREZAEHTRNESHTHEREARK.
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Workday
Product Area

A/C Receivable
Configurator, Common
Finance Configurator,
Buyer, Procurement
Configurator

Common Finance
Configurator

Business Process
Administrator

Define
intercompany
profiles

Accounting
and Finance

\
\
|

]

(Optional)
Set up account
posting rules

Maintain
companies as
customers or

suppliers

Review custom
Customer S Map purchase
validations. See

items to sales
Recommended .
o items
Validations

and Supplier
Accounts

Map revenue
and spend N
categories

(Optional)
Automatically
create supplier
invoices

Business

Process

Legend Workday

product
areas

Start and end Process steps Process flow
of process >
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Workday 3 #4% R
BXREFHAEE , BN SR AREHEERZREETF ML,
BRRNAIRAEEXZNESZER , BSNR
« RENFEERNEN  ARBREEXRSED.
« RAEREERS
NEHEERZRE

Af RERARITHRTRERS

EZAX
BEATASHMSTULAR  ARKNTANRITHLARARZREREFHENTR
- RITECESR
BRAWSEESR
RS2 Ho K SR B i B
WS HREEER
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B
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ENMAREXRE , EAUMRERMEERRNRITHLRAEES , ANERTEE. ZRGABE T ERERNH
THRARIRAXRSZERP LSRN TERESMAF A, RNRAGIRGIGE T IZRER , A% Workday # AT
TENSROXE, EHREIRBETRENESHITERAK.
Note: LtRABIREFEMANANLNBREANRITHARARARE ( TEREVUELARRS ) WHEXES.
TE SARATIKF
ENATRRZHME
« REKSIKAN
o (HE) BIEESARNAZN
( Wk ) wElLSHRE
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https://community.workday.com/node/700562#Config%20setup
https://community.workday.com/node/485274
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Workday Bank Configurator Common Finance Accounts Receivable
Product Area Configurator Configurator

Cash Define bank
Management accounts

A 4
Define
intercompany
profiles
Accounting
and Finance l

Set up account
posting rules

(Optional)
Create
\ customer
Customer payment
Accounts application rule
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Workday X 4% R

BXREMEEL , SN . /financial-management/common-financial-components/intercompany/on-behalf-of-
intercompany-transactions/vxu1603833797538.dita.

BXEZEER , BZN :

..[financial-management/common-financial-components/intercompany/on-behalf-of-intercompany-
transactions/bgs1613160769027 .dita.
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https://community-content.workday.com/en-us/kits-and-tools/products/financial-management/the-next-level/on-behalf-of-intercompany.html
https://community-content.workday.com/content/workday-community/en-us/kits-and-tools/learn/resources/deployment/intercompany-product-flow.html#
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